Research Administration User Guide

11 Letters of Intent for the SPO

This chapter is intended to be used for guidance on the Research Administration module of
FastLane only. Pls should use the Letters of Intent for the Pl User Guide located under the
Proposals, Awards and Status section of the FastLane Help page.

The LOI provides a snapshot and concise summary about the goals of a forthcoming proposal
project by the Sponsored Project Officer (SPO) in response to a solicitation from NSF. The
following conditions apply for LOIs:

1.

Program solicitations vary in their requirements. Regardless of the distinctions in LOI
requirements, they are all successfully managed in FastLane. Distinctions in program
solicitations include:

a. Program solicitations may allow Pls to directly submit an LOI.

b. Program solicitations may allow SPOs to create an LOI.

c. Program solicitations may mandate LOIs requiring SPO approval.
More than one LOI can be created for a single program solicitation.
The SPO will be able to create a second LOI for a single solicitation, even if that
particular solicitation allows for only one LOI to be submitted per SPO. However, a
permissive warning message will appear and inform the SPO that he/she has already
submitted a LOI for that particular solicitation.
LOls cannot be created for program descriptions.
SPOs can Edit, Submit, View or Return LOIs forwarded to them by Pls. However, SPOs
cannot delete LOIs forwarded to them from Pls. Only the originator of the LOIs (in this
case, the PI) can delete.

SPOs can Create, Edit, Delete, and Submit LOIs they have created.

SPOs have access to view all LOIs within their organization. These include LOIs that Pls
have submitted directly to NSF.

Access the LOI Module

To access the LOI Module, complete the following steps:

1.

2.

Login to FastLane and select Research Administration.

The Research Administration Page (Figure 1) appears.
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-+

4. www faztlana.nsf.gov

Quick Links

P Instructions for Research Administration

¥ New Organization Registration

¥ EDI Proposal Preparation

P Use of Social Security Numbers

v

FastLane Proposal Preparation and Submission
Guide
(7.1ME EDF)

-

Grant Proposal Guide

NSF Homie | News | Site Map | FastLane Help | Contact Us

Fastlane is an interactive real-time systern used to conduct NSF
L Liciness over the Trtermet Fastane o for offics! HSE uee onle, More FastLane
T F CToL 1 business over the Internet, Fastlane is for official NSF use only, More U
About Fastlane,., aar
Support

Research Administration
Lagin far the follawing permission based functions:

P Accounts Management

L_Letters of Intent

P Proposals/Supplements/File Updates/withdrawals
F Award Letters

P Forwarded/Submitted Revised Budgets

F Maotifications & Requests

P Organizational Reparts

" Project Reparts

P asuthorized Organizational Representative Functions

[7 &Mto 3 PM « M-F]
1-800-673-6188
FastLane Availability {recording):
1-800-437-7408

Proposals, Awards and Status | Proposal Review | Panelist Functions | Research Administration | Financial Functions

Honorary Awards | Graduate Research Fellowship Program | Postdoctoral Fellowships and Dther Programs

‘ Log In

Last Name: IDemD
S5N: Iaaaaaaaaa

Privacy Act

Password: I“““““

Select one:

¥ Research Administration

' submit EDI Proposals

Forgot Password?

Figure 1. Research Administration Page
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3. Click on Letters of Intent (circled in Figure 1).

4. The Edit LOI List Page (Figure 2) appears.

NSF Home | News | Site Map | GPG | GPM | Send Comments | FastLane Help

-

Fast/ELTd Research Administration | HomE Logout
Letters of Intent [ MAIN » Organization: National Science Foundation

|' Create New LOI from Program Solicitation \ Edit LOT

}D Search for LOIs by any of the following:

LOI ID: I LOI Due Date by range (mm/2ddppp)
I From: I =i Ta: I =
LOI Title: !J !} Search |

LOT Status: INone 'l Project PI Last Name: I

Click on the LOIID (e.q. LOZ2010001) toview the LOI Click on the Program Solicitation ID link {e.q. NSF 04-001) to wiew & Program
Solicitation {opens & new browser window ). Sort results by dicking on the column title,

2 Letters of Intent found, displaying 1to 2

- Program LOI Due -
LOI ID LOI Title Project PI Solicitation ID Date LOI Status Actions
LO00000021  Studies of Polar Icecap Melting John W, Doe MZF 01-001  05/01/2004 Forwarded to 3P0 Edit | Returnto PI | Submit | Wiew POF
LO00000137  San &ndres Fault Jane Srnith NSF 01-007  05/01/2004 Submitted to NSF Miew PDF

Export optians: Excel

Download aAdobe Acrobat Reader for viewing PDF files

&l

l_ E |° Internet

| E

Figure 2. Edit LOI List Page

5. The SPO can search for a particular LOI by the following:

e LOIID

e LOITitle

e LOI Status

e LOI Due Date by range (mm/dd/yyyy)
e Project Pl Name

6. LOIs will appear and can be sorted by the following:

e LOIID

e LOI Title

e Project Pl

e LOI Due Date
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e LOI Status (Forwarded, Submitted, Saved)

7. The SPO may have the following options:
a) Create a New LOI.
b) Viewa LOI. (Go to Page 14 of the User Guide)
c) Delete a LOI. (Go to Page 18 of the User Guide)
d) EditaLOl. (Go to Page 20 of the User Guide)
e) ReturnaLOltoaPl. (Go to Page 23 of the User Guide)
f) Submita LOI. (Go to Page 27 of the User Guide)

Create a New LOI

1. Click Create New LOI from Program Solicitation tab.

2. The Create New LOI from Program Solicitation Tab (Figure 3) appears. The Pl can
search for particular solicitations by the following:

Program Solicitation ID

Program Solicitation Title

LOI Due Date by range (mm/dd/yyyy)
NSF Directorate
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NSF Home | News | Site Map | GPG | GPM | Contact Us | FastLane Help

FastfERE] research Administration | HOME Logout
Letters of Intent | mam » Institution: NSF

Create New LOI from Program Solicitation Edit LOI

p Search for Program Solicitations by any of the following:

Program Solicitation 1D: LOI Due Date by range (mm/dadvyyr)

Program Solicitation Title: From: Te! Search

MSF Directorate: I

Frogram Solicitations listed are only those that mandate 5 required or optional LOI, LOTs do not apply for Frogram Solicitations not included in this list, Click on the
Frogram Solicitation ID fink (e.q. NEF 04-001) to view & Frogram Solichtation (opens a new browser window ), Sort results by clicking on the column #itle,

95 Program Saolicitations found, displaying 1 to 10 [Prev] 1,2,3,4,5,6, 7,8 [Mext]
Program Solicitation 1D Program Solicitation Tide LOI Due Date NSF Directorate LOI Action
MEF 93-093 93 Test Pam Solic - Used to test archiving of LOIs 90 days after 06/01/2004 Division of Advanced Metworking Create
LOI Due Date Infrastructure and Research
MEF 04-575 Test Pam Solic - Alliances For Graduate Education And The 09/01/2004 Division of Advanced Netwarking Create
Professaoriate (AGEP) - LOI Info: Crass Dir, LOI Optional, SPO Infrastructure and Research
Apprvl Rgd, Other Comments Displayed, {(Read NSF solicitation
jin)]
MEF 93-001 1 Test Pgm Solic - LOT Info! Cross Dir, LOI Optional, SPO Appryl 09/01/2004 Division of advanced Metworking Create ;I
|&] Done Ele Internet

Figure 3. Create New LOI from Program Solicitation Tab

3. Available Program Solicitations appear and can be sorted by the following:

Program Solicitation ID
Program Solicitation Title
LOI Due Date

NSF Directorate

4. Click on a Program Solicitation ID to view a particular program solicitation. Close the pop-
up window once finished viewing the solicitation to return to the Program Solicitation List.

5. Click Create in the LOI Action column to create a new LOI for the chosen Program
Solicitation.

6. The Create LOI Page appears (top of screen - Figure 4, bottom of screen - Figure 5).
Note: The three questions at the bottom of Figure 4 are dynamic text fields related to a
particular solicitation. The contexts of these questions vary depending on the solicitation.
When creating a LOI, the Pl may see no questions or up to three questions.
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4 NSF Home | News | Site Map | GPG | GPM | Contact Us | Fastlane Help
E’-a”e Research Administration | Home b Logout
s

Letters of Intent | mam » Institution: NSF

i o %
Create New LOI from Program Solicitation \\| EditLOI

Create New LOI
Required Fietds are preceded by an asterisk (*)

Program Solicitation Information:

LOI Due Date: 09/01/2004
Program Solicitation ID: FSF 93-002
Program Solicitation Title: 2 Test Pgrn Salic - LOI Info: Cross Dir, LOI Optianal, SPO Apprvl Rad, Other Comments Displayed

Project Information:

LOL ID: N/A
* Project Title: I

* Gynopsis: d
(max 2,500 chars)

-

& Done l_@ Internet

Figure 4. Create LOI Page (top)
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=]
Point of Contact for NSF Inquiries:
i+ Use this {user) name as point of contact i~ Use this (alternate) name as point of contact
First Name: Jane First Name: I
Middle Initial: 1, Middle Initial: |
Last Name: Doe Last Name: I
Telephone Number: 703-555-1212 Telephone Number: I
Email Address: jdoe@nsf.gov Email Address: I
Department:  DIS Department: |
Project PI:
First Name: I Organization Name: |
Middle Initial: [ |
Last Name: I
Cross Directorate/Multi-disciplinary LOI:
Primary Division: IPIeasa Select.., vl
Secondary Division: IPIeasa Select... 'I
Tertiary Division: IPIeaSE Select... vl —
Other Senior Project Personnel: Participating Organizations:
Personnel I Name Organization Name
(Chick "Add Personnel” below) (Click "Add Organization™ below)
| Add/Edit Personnel I Add Organization I
(M s LOI, Max of 4) {Min of 1 required for this LOI, Max of 4)
Cancel I Save I Forward to SPO
National Science Foundati . )
4204 Wilson Boulevard, Arlington, Wirginia 22230, USA [Finioereg o] STy
Tel: 703-292-5111, FIRS: 800-877-8339 | TLD: 703-292-5020 L
-
|@ |a Internet v

Figure 5. Create LOI Page (bottom)

7. Enter in Project Title (required), Synopsis (required), and Other Comments (optional).
8. Select an Organizational Attribute (optional) from the drop-down menu.

9. Enter in responses to the questions in the appropriate boxes (if applicable). Note: These
questions are created by the PO and are customized for the solicitation. There may be no
questions or up to three questions.

10. Select the NSF Point of Contact. You can use the logged-in name as a contact or an
alternate. If alternate is selected, enter in his/her First Name, Middle Initial, Last Name,
Telephone Number, E-Mail Address, and Department. The NSF Point of Contact can
also be the PI.
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11. Enter Project PI First Name, Middle Initial, Last Name, and Organization Name
(required). The Project Pl may also be the same person as the NSF Point of Contact.

12. Select Primary, Secondary, or Tertiary Directorate/Divisions from the provided drop-
down lists (if applicable). Note: These fields will only appear if the solicitation is a
cross-directorate or encompasses multiple disciplines.

13. Click on Add/Edit Personnel (circled in Figure 5) in the Other Senior Project Personnel
section of the page to add project personnel.

14. The Other Senior Project Personnel Page appears (Figure 6).

Letters of Intent | mam » Organization: National Science Foundation

Create Mew LOI from Program Solicitation ‘ Edit LOI

Required Fields are preceded by an asterisk(*)

LOI ID: L&493943
Program Solicitation ID: [NSF 0Z-478
Program Solicitation Title: Studies of Polar Icecap Melting

Other Senior Project Personnel:

p FastLane Personnel Search (4dds personne! from the Fastiane user tables)

* First Name: I John

Middle Initial: II:I

* Last Name: Doe

* Organization Name: |

* pepartment: |

*city: |
* State: IPIease Select One =
* Country: IUnlted States -

4 Return to Form Add to List |

(Min of 1 required for this LOI, Max of 4)

If you have added new personnel sbove, click “Add to List” before editing or deleting cxisting personnsi! balow,
Datz eptered sbove will not be szuved until “Add o List” is pressed.

Personnel Name Action

T n Edit
Miracle, Jane Edit | Delete

| Science F dati
4201 Wiilson Bouleward, Arlington, Yirginia 22230, USA

Tel: 703-292-5111, FIRS: 800-577-3338 | TLD: 703-292-5030

Privacy and Security

NIEN

l_ l_ | Tnternet

Figure 6. Other Senior Project Personnel Page

15. Enter in the following for Other Senior Project Personnel (as specified):

a) First Name

b) Middle Initial (optional)
c) Last Name

d) Organization Name
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e) Department
f) City

9) State

h) Country

16. Click Add to List to add the person to Other Senior Project Person. Repeat Steps 13
through 15 if you are entering in more than one Other Senior Project Personnel.

17. Click Edit or Delete next to the added persons name (circled in Figure 6) if you wish to
edit or delete a previously entered entry.

18. Click Return to Form to return to the Updated Create LOI Page [bottom] (Figure 7).
The newly added project personnel appear under the Other Senior Project Personnel list.

Al
Tertiary Division: IPIeasa Select... 'I
Other Senior Project Personnel: Participating Organizations:
Personnel | Name Organization Name
John W Doe (Click “Add Crganization” befow)

Jane Miracle
Add Organization I
‘ Add/Edit Personnel I {Min of 1 required for this LOI, Maxaf 4)
{Min of 1 reguired for this LOI, Max of 4)

Cancel Save Forward to SPO

Nati dati

I Science F - -
[ d s
4201 Wiilson Bouleward, Ardingten, Virginia 22230, US4 (DS Ele [ SEETw hid
Tel: 702.202.5111, FIRS: S00-877-8330 | TDD: 703-202-5080

&1 [ [ [ tnternet
Figure 7. Updated Create LOI Screen Page [bottom]

a1

19. Click Add Organization (circled in Figure 7) in the Participating Organizations section
of the Updated Create LOI Page [bottom] (Figure 7).

20. The Add / Edit Participating Organizations Page appears (Figure 8).
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FastfENRFE] Research Administration | HoME

NSF Homa | News | Site Map | GPG | GPM | Contact Us | FastLane Help
Logout

Letters of Intent | man »

Create New LOI from Program Solicitation Edit LOX

Organization: National Science Foundation

Required Fields are preceded by an asterisk (%)

Program Solicitation Information:

LOI ID: LO0OS01<4
Program Solicitation ID: NSF 99-074
Program Solicitation Title: Test Program Solicitation

Participating Organization:

S~ FastlLane O i i Search
* Organization Name: [
4 Returm to Form Add to List

(Min of 1 required for this LOI, Max of 1)

Existing Organizations:

If pou have added new organization abouve, click "Add to List” before
List" is pressed.

Organization Name

Download Adobe Acrobat Reader for viewing PDF files

Mone Entered Vet

belfow, Dats above wilf not be saved untit "Add to

Action

[ [Z [# mternet

sl

Figure 8. Add/Edit Participating Organization Page

21. Enter in the Organization Name in the text box and click Add to List. Go to Step 18.

Or

Click FastLane Organization Search Link. The Organization Search Page appears

(Figure 9).
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NSF Home | News | Site Map | GPG | GPM | Contact Us | FastLane Halp
Fast{ELF] research administration | Home Logout

Letters of Intent | main » Organization: Mational Science Foundation

Create New LOI from Program Solicitation | EditLOI

Required Fields are preceded by an asterisk (*)

* Organization Name: l—
(At feast 3 letters)
- Begins with
© Ends with
& Contains

Cancel Search Drganization I

Download Adobe Acrobat Reader for viewing PDF files

National Science Foundation ) -

4201 Wilsen Boulevard, Aringten, Virginia 22230, USA Privacy and Security
Tel: 703-282-6111, FIRS: 800-877-8339 | TDD: 703-202-6090

El

A

(3] [ & [ mntermet

Figure 9. Organization Search Page

a. Enter at least three letters of the organization you wish to locate and click
on one radio button (begins with, ends with, or contains) to correspond
within the organization.

b. Click Search Organization.

C. An Organization Search Results Page will appear (Figure 10).
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NSF Home | News | Site Map | GPG | GPM | Contact Us | Fastlane Help
FastfELI research Administration | Home Logout

Letters of Intent | mam » Institution: NSF

| Create New LOI from Program Solicitation ‘ Edit LOI

Regquired Flelds are preceded by an asterisk (*)

3 organizations found

* Selact Dne Organization Name

I ABC Colleg
‘el abc inst
ol ABCDEGF Consultation Corporation

Download Adobe Acrobat Reader for viewing PDF files

Figure 10. Organizational Search Results Page

d. Click on the radio button of the organization that meets your search criteria
and click on Select.

e. The Organization Name appears in the text box on the Add/Edit
Participating Organizations Page (Figure 8). Click Add to List.

22. The Add / Edit Participating Organizations Page appears with the added organization
displayed at the bottom of the page (Figure 11).
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N5F Home | News | Site Map | GPG | GPM | Contact Us | FastLane Help
FastiELL] research Administration | Home Logout

Letters of Intent | man » Institution: NSF

| Create New LOI from Program Solicitation | Edit LOT

Required Fields are preceded by an asterisk (*)

Program Solicitation Information:

LOI ID: LOO000O040
Program Solicitation ID: NSF 99-050
Program Solicitation Title: 50 Test Pgm Solic - LOI Info: LOT Rgd, SPO Apprvl Mot Rqd, Other Personnel and Partic Orgs Displayed

Participating Organization:

pFa:Hann Organization Search

* Drganization Name:

4 Return to LOT Form Add to List
(Min of I required for this LOI, Max of 3)

Existing Organizations:

I pou have added new arganization above, click “Add to List" before deleting existing organization below, Data entered above will not be szred until "add to
List" is pressed.

1 Organization found

Drganization Name Action
ABC Colleg Delete
=

|&] Done ’_|a_|0 Internet
Figure 11. Add/Edit Organizations Page

23. Click Return to Form link or repeat steps 19 through 22 to add additional Participating
Organizations. To delete Participating Organizations, click Delete (circled in Figure 11).

24. Click Save to retain all work. Return to Step 4 of Access the LOI Module on Page 3 in
the User Guide.

Or

Click Cancel to end the LOI creation or edit. Return to Step 4 of Accessing the LOI
Module on Page 3 in the User Guide.

Or

Click Submit to submit the LOI to NSF. Go to Submit a LOI Section on Page 27 of the
User Guide.
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View a LOI

SPOs can view all LOIs within their organization, regardless of the LOI status. These LOIs
include those that have been submitted to NSF by Pls within their organization. For PI
submitted LOIs, SPOs can only view the LOls.

1. Toview a PDF version of a LOI, click View PDF of an LOI you wish to view (circled in
Figure 12). A PDF version of the LOI will appear (Figure 13). Click Back on your
browser to return to the Edit LOI List Page.

NSF Home | News | Site Map | GPG | GPM | Send Commen ts | FastLane Help
FastfELIE] Research Administration | HomME Logout
Letters of Intent | MaIr » Organization: MNational Science Foundation

|' Create New LOI from Program Solicitation | Edit LOI

ﬂ Search for LOIs by any of the following:

Lo io: | LI Due Date by range (mmydddipry)
I ] From: | Ee ol search |
LOT Title:
LOT Status: INUnE 'I Project PI Last Mame: I

Chick on the LOT 1D (e.g. LOZ2010001) to view the LOI Click on the Prograrmn Soficitation 1D fink (e.q. N5F 04-001) to wiew 3 Srogram
Soficitation (opens a new browser window ). Sort results by clicking on the colurnn title.

2 Letters of Intent found, displaying 1 to 2

- Program LOI Due "
LOIID LOI Tite Project PI Solicitation ID Date LOI Status Actions

- Solicitation ID
Loooooozl Studies of Palar Icecap Melting John W, Doe MNSF 01-001 05/01/2004 Forwarded to SPO  Edit | Returnto PI | Su it | Wiew PDF
Jane Smith MSF 01-007 05/01/2004 Submitted to NSF Wiew PDF

LO00O0137 San Andres Fault

Export options: Excel

Download Adobe Acrobat Reader for viewing POF files

Kl

& [ [&) @ reernet

Figure 12. Edit LOI List Page
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P& Adobe Acrobat - [fastlane_loil077565036288.pdf]
@File Edit Document Tools Wiew ‘window Help

|ERBE S8 &-

#oR-E]1 b bi]je [l -e|DO0E|®-

e

Fielcz ‘qﬁ Tags% Bookmarks‘{ Signatures ‘( Comments ‘( Thumbraits

B0 -

LETTER OF INTENT (LOI) TO THE NATIONAL SCIENCE FOUNDATION

Lo 1 LOI SUBMITED DATE LOIDUE DATE PROGRAM SOLICTTATION 11>

L8493943 /82004 4:35PM ET LAz NSF 02_428

PROGRAM SOLICITATION TITLE :
Atom Research

FOR CONSIDERATION BY NSF ORGANIZATION UNIT(S) (Indicate the most specific unit knawn, i.e program.division, ete.}
PRIMARY ORGANIZATION: EPS NANO

PROJECT INFORMATION

PROJECT TITLE:
Splitting the Atom

SYNOPSIS:
Lorem ipsum dolor sit amet, consectetuer adipiscing elit, sed diam nonummy nibh euismod tincidunt ut lacreet dolore magna aliquam erat volutpat.
Ut wisi enim ad minim veniam, quis nostrud exerct tation ullameorper suscipit lobortis nasl ut aliquip ex ea commode consequat. Duis autem vel
eum iriure deler in hendrerit in vulputate velit esse molestie consequat, vel illum dolore en feugiat nulla facilisis at vero eros et accumsan et iusto
odio dignissim qui blandit praesent luptatum zznl delenit augue duis dolore te feugait nulla facilisi.

OTHER COMMENTS :
Lorem ipsum dolor sit amet, consectetuer adipiscing elit, sed diam nonummy nibh euismod tincidunt ut lacreet dolore magna aliquam erat volutpat.
Ut wisi enim ad minim veniam, quis nostrud exerci tation ullameorper suscipit lohortis nist ut aliquip.

ORGANIZATION ATTRIBUTE:
Acad i (colleges,

PROJECT Pl INFORMATION

MNAME: Christopher Sales
ORGANIZATION: Harvard

POINT OF CONTACT FOR NSF INQUIRIES

NAME: Johnathan W Doe
TELEPHOME NUMBE B4-909-9994
EMAIL ADDRESS: jdoeim harvard.edn
DEPARTMENT: Information Scicnces

SUBMITTER INFORMATION
MNAME: & Smi
TELEPHONE NUMBER:
EMALL_ANNRESE:

10of1

3

M 82x11E9n 10 =5 M 4]

Figure 13. LOI PDF

2. Toview a HTML version of a LOI, click on the LOI ID link of an LOI you wish to view
(circled in Figure 14).
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NSF Home | News | Site Map | GPG | GPM | Send Comments | FastLane Help

s

|‘ Create New LOI from Program Solicitation % | Edit LOT

Fastf¥ELID Research Administration | HomE Logout
Letters of Intent | MAIN P Organization: National Science Foundation

}D Search for LOIs by any of the following:

LOI 10 I LOI Due Date by range (mo/@ddo )
From: l— E=l To: l— =l |
LOI Title: I !.! !_! Search

LT Status: Im Project PI Last Name: I

Clicl on the LOI ID (e.q, LOZ2010001) to view the LOT, Click on the Frogram Soficitation ID link (e.q. NZF 04-001) to view 5 Brogram
Solicitation (opens a rew browser window ). Sort results by clicking on the column tite.

Export options: Excel

Download Adobe Acrobat Reader for viewing PDF files

# Letters of Intent found, displaying 1 to 2 1
e - Program LOI Dua -
B LDI Titde Project PI Solicitation ID Date LOI Status Actions
.LDDDDDDZ' Studies of Polar Icecap Melting John W, Dae MSF 01-001 05/01/2004 Forwarded to SPO Edit | Returnto PI | Subrmit | Miew POF
LODOO0137  San Andres Fault Jane Srnith MSF 01-007 05/01/2004 Submitted to NSF Wiew PDF

&7 '_ E |4 nternet

a

Figure 14. Edit LOI List Page

3. A HTML version of the LOI appears (Figure 15). This page can be printed from your
Internet browser.
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NSF Home | News | Site Map | GPG | GPM | Contact Us | FastLane Help

4 Return to Edit LOI list

Fast/ELla Research Administration | Home Logout
Letters of Intent| mam » Institution: NSF
Create New LOI from Program Solicitation Edit LOI

Program Solicitation Information:

LOI Due Date:
Program Solicitation ID:

Program Solicitation Title:

09/01/2004
HEF 22-001
1 Test Pgm Solic - LOI Info: Cross Dir, LOI Optional, SPO Apprvl Rad, Other Comments Displayed

Project Information:

(rmax 2,500 chars)

(max 2,500 chars)

LOI ID:
* Project Title:

* Synopsis:

Other Comments:

Loooooozg
Qrganizational Theories of Management

The unifying goal of this project area is to develop approaches for better understanding the causal linkages and other critical
relationships associated with hurman and social dynamics. Both empirical and formal-theoretical approaches are relevant, as are
models that combine approaches. To encourage synergies of this sort, Boston University will emphasize modeling
interdisciplinary Organizational theory research activities that will incorporate at least one the following modeling approaches:
Theoretical approaches that build on rathematical representations that include (but are not lirited to) ideas fram game theory,
adaptive (least squares) and Bayesian learning, structural equation models, dynamic stochastic modeling, and dynamical system
approaches. Innovative empirical approaches that include (but are not limited to) applied statistical procedures or experimental
procedures, The direct linking of theoretical approaches with experimental or empirical tests, This includes the development of
new and better models through an interactive and iterative use of the compaonent theoretical and empirical approaches,

This is a Letter of Intent from Terry Demo at Boston University for NSF 99-001.,

P

[ = T N ——

Figure 15. View LOI Page (HTML)
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Delete a LOI

A SPO can only delete LOIs that he or she created. A SPO cannot delete a LOI created or
forwarded to them from a PI. To delete an LOI, complete the following steps:

1. On the Edit LOI List Page, click on the Delete link (circled in Figure 16).

NSF Home | News | Site Map | GPG | GPM | Contact Us | Fastlane Help

|»

Fast{ELT] research Administration | Home Logout
Letters of Intent | mam » Organization: Mational Science Foundation
‘ Create Mew LOI from Program Solicitation | Edit LD1 \

p Search for LOIs by any of the following:

LOI 1D I LOI Due Date by range (mm/dddyppp)
— S - N — |
LOI Title: rem B ° [ Search |

LOT Status: mmne = Project PI Last Name: I

Clicle on the LOT D (e.g. LOZ0I0001) to view & HTME version of the LOT. Click on the Frogram Solicitation ID Kok (e.g. NEF 04-001) to view & Frogram Solicitation
fopens & rew browser window). Sort results by clicking on the column titie.

69 Letters of Intent found, displaying 1 to 10 [Prev] 1, 2, 3,4, 5,6, 7 [Mext]
LOI ID LOI Titla Project PI s&%flt;Tr:n % st%;; Actions
LOOOS0096  Scientific Research alphaman, alan  WSF01-003  01/01/2003 Saved Edit |
LO00S0029  Scientific Research alphaman, alan  MWSF 01-003 01/01/2003 Saved Edit | Submit | Tredes iew POF
Loonsongd  Test Drata schneider, MSF 93-086 01/01/2004 Subritted Wiew PDF
craig
Looos0025  Test Data last, first MEF 99-086 0170172004 Submitted View PDF
LO0OS0097  Test Data schneider, MEF 92-086 0170172004 Submitted Wiew PDF
craig
Loooso09g  Test Data last, first MSF 99-086 01/01/2004 Subrmitted Wiew PDF

(3] l_ E |4 Internet

K

Figure 16. Edit LOI List Page

2. An Are You Sure Page (Figure 17) appears and asks if you wish to continue with your

decision. Click Delete to delete the LOI and return to the Edit LOI List Page (Figure 16).

Click Cancel to return to the Edit LOI List Page (Figure 16).
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FastfELIE] research administration | Home

NSF Home | News | Site Map | GPG | GPM | Contact Us | FastLane Help

Logout

Letters of Intent | mam »

| Create New LO1 from Proaram Solicitation h | Editior

Drganization: National Science Foundation

Required Fislds are preceded by an asterisk (*)

ARE ¥YOU SURE?

Clicking "Delete”™ again will delete this LOI from the "Edit LOI" list.

Click "Cancel” to return to the previous screen.

Cancel I Delete I

Program Solicitation Information:

LOI Due Date: 01/01/200%5
Program Solicitation ID: [MNSF 93-077

Program Solicitation Title: Test Program Solicitation

Project Information:

LOI ID: LOO0S0078
* project Title:

* Synopsis:
(max 2,500 chars)

Point of Contact for NSF Inquiries:

tise this user as point of contact

'_ E | Internet

Kl

Figure 17.

Delete Are Your Sure Page
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Edit a LOI

A SPO can edit either a LOI created within Research Administration or a LOI forwarded by a PI.
Both types of LOIs require similar instructions. Complete the following instructions to edit an
LOI:

1. From the Edit LOI List Page, click Edit (circled in Figure 18).

NSF Home | News | Site Map | GPG | GPM | Contact Us | Fastlane Help

Fast{ELT] research Administration | Home Logout
Letters of Intent | mam » Organization: Mational Science Foundation
‘ Create Mew LOI from Program Solicitation | Edit LD1

p Search for LOIs by any of the following:

LOI 1D I LOI Due Date by range (mm/dddyppp)
— S - N — |
LOI Title: rem B ° [ Search |

LOT Status: mmne = Project PI Last Name: I

Clicle on the LOT D (e.g. LOZ0I0001) to view & HTME version of the LOT. Click on the Frogram Solicitation ID Kok (e.g. NEF 04-001) to view & Frogram Solicitation
fopens & rew browser window). Sort results by clicking on the column titie.

69 Letters of Intent found, displaying 1 to 10 [Prev] 1, 2, 3,4, 5,6, 7 [Mext]

LOI ID LOI Titla Project PI s&%flt;Tr:n "':I')Ia?:e Sﬁs Actions |
LOOOS0096  Scientific Research alphaman, alan  WSF01-003  01/01/2003 Saved | Celete | Yiew PDF
LO00S0029  Scientific Research alphaman, alan  MWSF 01-003 01/01/2003 Saved ubmit | Delete | View PDF
Loonsongd  Test Drata schneider, MSF 93-086 01/01/2004 Subritted Wiew PDF

craig
Looos0025  Test Data last, first MEF 99-086 0170172004 Submitted View PDF
LO0OS0097  Test Data schneider, MEF 92-086 0170172004 Submitted Wiew PDF
craig
Loooso09g  Test Data last, first MSF 99-086 01/01/2004 Subrmitted Wiew PDF

K

(3] l_ E |4 Internet

Figure 18. Edit LOI List Page

2. The Edit LOI Page (Figure 19) appears.
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s

N5F Home | News | Site Map | GPG | GPM | Send Comments | FastLane Help

Fast{ELl research Administration | HoME Legout
Letters of Intent | MaIN Organization: Mational Science Foundation
‘ Create New LOI from Program Solicitation | Edit LOI

Required Fields are preceded by an asterik (*)

LOI ID: LOOOOODEL

LOI Due Date: 02/01/2004

Program Solicitation ID: MNSF 00-001

Program Solicitation Title: Studies of Polar Icecap Melting

Project Information:

* project Title: I LOI for Studies of Polar Icecap Melting

¥ g
i Lorem ipsum dolor sit amet, consectetuer adipiscing elit, d

(rnax 2500 chars) zed diam nomummy nikh euismed tincidunt ut lacreet dolore o

magna aligquam erat volutpat. Ut wisi enim ad minim

wveniam, fquis nostrud exerci tation ullamcorper suscipit
lobortis nisl ut aligquip ex ea commodo conseguat. Duis

autem wel eum iriure dolor in hendrerit in vulputate

welit esse molestie consequat, wel illum dolore eu

odio dignissin cui blandit praesent luptatum zzril. ﬂ

Other comments: Lorem ipsum dolor sit amet, consectetuer adipiscing elit, d

{max 2500 chars) sed diam nomummy nibh euismod tincidunt ut laoreet dolore
magna aliguan erat volutpat. Ut wisi enim ad minim

wveniam, fquis nostrud exerci tation ullamcorper suscipit
lobortis nisl ut aliquip ex ea commodo consequat. Duis

autem wel eum iriure dolor in hendrerit in vulputate

feugiat nulla facilisis at wvero eros et accumsan =t iusto
odio digmissin cui blandit praesent luptatum zzril. d

Organizational Attribute: | Federal Government (National Laborataries ) =

Is this project part of a | HO
Homeland Defense Initiative?
{rnax 50 chars)

What is the position title of the I Graduate School Professor
POC for this LOI at their
respective organization?
{rmax 50 chars)

If the POC is at a university,
what is their area of study?
{rmax 50 chars)

| Decanography

a

l&] l_ l_ | mternet

Figure 19. Edit LOI Page

3. The same text boxes and fields exist when editing an LOI. However, required text entry
fields will already be pre-populated. These pre-populated fields can be modified at any
time as long as the LOI has not been submitted to NSF:

Project Title

Synopsis

i. Other Comments

iv. Organization Attributes

v. Point of Contact for NSF Inquiries Name

vi. Point of Contact for NSF Inquiries Telephone Number
i. Point of Contact for NSF Inquiries Email Address
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viii. Point of Contact for NSF Inquiries Department
iX. Project PI Name
X. Project Pl Organization
xi. Primary / Secondary / Tertiary Division (cross directorate —
multidisciplinary LOI only)
xii. Answers to Program Solicitation Questions (if applicable)
xiii. Other Senior Project Personnel (if applicable)
xiv. Participating Organizations (if applicable)

4. Click Save to retain all changes. The Edit LOI List Page (Figure 18) appears.
Or

Click Cancel to end the LOI creation or edit. The Edit LOI List Page (Figure 18)
appears.

Or

Click Submit to submit the LOI to NSF (applicable to a SPO’s LOI or a LOI forwarded
to a SPO from a PI). Go to Submit a LOI Section on Page 4b—27 of the User Guide.

Or

Click Return to Pl to return the LOI to the PI (applicable when the LOI is forwarded to
an SPO from a PI). Go to Return a LOI to a Pl Section on Page 4b—23 of the User Guide.
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Return a LOIl to a PI

An SPO can return a LOI to a Pl only when the LOI is forwarded to the SPO from a PI. Once a
LOI has been submitted to NSF, an SPO cannot return it to the Pl. Complete the following

steps:

1. Click on the Return to PI link on the Edit LOI List Page (circled in Figure 20)

NSF Home | News | Site Map | GPE | GPM | Send Commen ts | FastLane Help
FastfELI-] rResearch Administration | HoME Logout
Letters of Intent | mamn » Drganization: National Science Foundstion

" Create New LOI from Program Solicitation | Edit LOI

p Search for LOIs by any of the following:

LOI ID: | LOI Due Date by range {mmddddppy)
From: | [E= To: =+
LOI Title: | =] [l Search
LOT Status: |ND”E - | Project PI Last Name: | ]

Click on the LOFID (e.q. LOZOI000L) to view the LOI, Click on the Program Solfcitation ID ink (e.q, NSF O4-001) o view 5 Frogram
Selicitation (opens a rew browser window ). Sort results by clicking on the colormn Hte.

2 Letters of Intent found, displaying 1 to 2
Program LOI Due LOI Status Actions

LOI ID LOI Titde Project PI Solicitation ID Date
LOOD0O021 Studies of Polar Icecap Melting John W, Doe MNSF 01-001 0540142004 Forwarded to SPO Edit( | Return to PI Submit | Yiew PDF
LOOODO0137 San Andres Fault Jane Smith MNSF 01-007 05/01/2004 Submitted to NSF #Ew POF

Export options: Excel e
Download Adobe Acrobat Reader for wiewing PDF files
[ |& [ mternet v

Figure 20. Edit LOI List Page
Or

Click Return to PI on the Edit LOI List Page (circled in Figure 21).
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Point of Contact for NSF Inquiries:
% Use this user as point of contact
First Name: _]'ay
Middle Initial: A
Last Name: Sebastian
Telephone Number:  (703)355-1212
Email Address: sebastian_jay(@bah com

 Use this (afternate) name as point of contact

* First Name:
Middle Initial:
* Last Name:
* Telephone Number:

* Email Address:

e
o

e
e
e

Project PI:

* First Name: IJay
Middle Initial: IA
* Last Name: ISebastian

* Organization Name:

Cross Directorate LOI/Multi-Disciplinary LOI:

* Primary Division: IDIV OF ADYANCED METWOR INFRA & RESEARCH LI
* Secondary Division: IDI\"’ OF ADYANCED METWOR INFRA & RESEARCH LI

* Tertiary Division: IDI\"’ OF ADYANCED METWOR INFRA & RESEARCH LI

Cancel Save | Submit |

Return to PI

Download Adobe Acrobat Reader for viewing PDF files

3]

’_ E |4 tnternet

KN

Figure 21. Edit LOI Page

2. A Returnto Pl Are You Sure Page (Figure 22) appears and asks if you are sure about

your decision.
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Fast{¥LI:] Research Administration | HomE

N5F Home | News | Site Map | GPG | GPM | Send Comments | FastLane Help
Logout

-

Letters of Intent | mamn »

|. Create New LOI from Program Solicitation | Edit LOI \

Reguired Fields are preceded by an asterisi(™*)

Organization: National Science Foundation

ARE YOU SURE?
Clicking "Return to PI" again will return this LOI to the PIL.
Click *Cancel” to return to the previous screen.

Comments for PI: {max 1,000 chars)

Cancel I Return to PI I

L

Program Solicitation Information:

LOI Due Date: 02/01/2004
Program Solicitation ID: NSF 00-001

Program Solicitation Title:  Studies of Polar Icecap Melting

Project Information:

LOI ID: LOOOGB17S

* Project Title:  LO|for Studies of Polar lcecap Melting

* Synopsis: Larem ipsum daolar sit amet, consectetuer adipiscing elit, sed diam nonu
{rmax 2500 chars) mimy nibh edismod tincidunt ut laoreet dolore magn a aliqguam erat volut
pat. Utwisi enim ad minim veniam, quis nostrud exerci tation ullamcorper
suscipitlobortis nisl ut aliquip ex ea commodo consequat. Duis autem vel
eurr iriure dolor in hendrerit in vulputate velit esse mole stie consequat, wel
illurm dolore eu feugiat nulla facilisis atvero eros et accumsan et iusto odio

l_ ré_ & Intermet

N

Figure 22. Return to PI Are You Sure Page

Enter text in the provided text explaining why the LOI is being returned.
Click Return to P1 to continue or Cancel to return to the Edit LOI List Page (Figure 20).

A Return Confirmation Page (Figure 23) appears. Click Create New LOI from

Program Solicitation List Page to return to Create New LOI from Program Solicitation
List Page or Edit LOI List Page to return to the Edit LOI List Page.
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s

Py NSF Home | News | Site Map | GPG | GPM | Contact Us | FastLane Help
%
Lane Research Administration | HowE ) Legout
RN
Letters of Intent [ MAIN P Organization: National Science Foundation

‘ Create New LOI from Program Solicitation | Edit LDI
u

CONFIRMATION
LOI RETURNED TO PI

Wed Apr 14 15:31:06 EDT 2004
Thank you, the Letter of Intent has been successfully returned to the PI.

LOI ID: LOOOS0150
Program Solicitation ID: NSF 99-003

4 Create New LOI from Program Solicitation List Page

4 Edit L O] List Page

Download Adobe Acrobat Reader for viewing PDF files

|@ l_ |—§ |O Internet

B

Figure 23. Returned Confirmation Page
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Submit a LOI

SPOs can submit a LOI created within Research Administration or a LOI forwarded by the PI.
SPOs cannot submit a LOI that was submitted by a Pl to NSF. Complete the following steps to

submit an LOI:

1. Click Submit on the Edit LOI Page (circled in Figure 24).

=
Point of Contact for NSF Inquiries:
% Use this user as point of contact  Use this (afternate) name as point of contact
First Name: _]'ay * First Name: I
Middle Initial: A Middle Initial: I
Last Mame: Sebastian * Last Name: I
Telephone Number:  (703)355-1212 * Telephone Number: I
Email Address: sebastian_jay(@bah com * Email Address: I m
Project PI:
* First Name: IJay * Organization Name: |NSF
Middle Initial: IA
* Last Name: ISebastian
Cross Directorate LOI/Multi-Disciplinary LOI:
* Primary Division: IDIV OF AD%AMCED METWOR INFRA & RESEARCH LI
* Secondary Division: IDI\"' OF AD%AMCED METWOR INFRA & RESEARCH LI
* Tertiary Division: IDI\"' OF AD%AMCED METWOR INFRA & RESEARCH LI
Cancel Sawv Submit | Return to PI
Download Adobe Acrobat Reader for viewing PDF files
[
& e T v

Figure 24. Edit LOI Page

Or

Click Submit on the Edit LOI List Page (circled in Figure 25).
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NSF Home | News | Site Map | GPG | GPM | Send Comments | FastLane Help

s

Fast{ELE] research Administration | Howme Logout
Letters of Intent | mam » Drganization: National Science Foundation

" Create New LOI from Program Solicitation Edit LOT

,@ Search for LOIs by any of the following:

LOI ID: I LOI Due Date by range (mm/dddpyy)
From: I B Ta: =
LOI Title: I !_; !_i Search

LOI Status: INDne vl Project PI Last Mame: I

Ciicl on the LOT 1D (e.g, LO2010001) to wiew the LOL, Click on the Program Solicitation 1D iink (e.g. NSF 04-001) fo view g Frogram
Solicitation (opens a rew browser window ). Sart results by clicking on the column title.

2 Letters of Intent found, displaying 1 to 2 1

Program LOI Due

LOI ID LO1 Title Project P1 ¢ jicitation ID Date

LOI Status Actions

Lo0oooo21l  Studies of Polar Icecap Melting John W, Doe MZF 01-001 05/01/2004 Forwarded to SPO Edit | Returnto KT | Submit | Vigw FDF
LO00000137  San Andres Fault Jane Smith MSF 01-007  05/01/2004 Submitted to NSF Vigw POF

Export options: Excel

Download Adobe Acrobat Reader for viewing PDF files

’_ E | mternet

a

Figure 25. Edit LOI List Page

2. A Submit Are You Sure Page appears (Figure 26) and asks if you are about your
decision. Click Submit to submit the LOI or Cancel to return to the Edit LOI List
Page (Figure 25).
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'

N5F Home | News | Site Map | GPG | GPM | Contact Us | FastLane Help

2.
b
"-a”e Research Administration | HoME » Logout

Letters of Intent| mam » Institution: NSF

| Create New LOI from Program Solicitation | Edit101

Confirm LOI

Required Fields are preceded by an asterisk (*)

ARE YOU SURE?

Cancel | Submit |

Clicking "Submit" again will submit this LOI to NSF.
Click "Cancel" ta return to the previous screen.

LOI Due Date:
Program Solicitation ID:

Program Solicitation Title:

Program Solicitation Information:

09/01/2004
NSF 04-575

Test Pgm Solic - Alliances For Graduate Education And The Professariate (AGEP) - LOI Info: Cross Dir, LOI Optional, SPO Appry!
Rqd, Other Comments Displayed, (Read NSF solicitation D)

Project Information:

LOI ID:
* Project Title:

* Synnnsis:

Loooooos4

Test proposal
tratinn letters of intent j

@ Done

’_% Internet

Figure 26. Submit Are You Sure Page

3. A Submit Confirmation Page (Figure 27) will appear. Click Create New LOI from
Program Solicitation List Page to return to the Program Solicitation List or click on
Edit LOI List Page to return to the Edit LOI List Page.
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W, v
Lane Research Administration | HowE )

NSF Home | News | Site Map | GPG | GPM | Contact Us | FastLane Help
Logout

RN

s

Letters of Intent | mamy »

‘ Create New LOI from Program Solicitation

Edit LOT

Organization: National Science Foundation

CONFIRMATION
LOI SUBMITTED TO NSF

Wed Apr 12 11:40:06 ECT 2004

Thanlk you, the Letter of Intent has been successfully submitted ta NSF.

LOI 1ID: LOOOS0144
Program Solicitation ID: N5F 99-074

4 Create New LOI from Program Solicitation List Page

4 Edit L O] List Page

Download Adobe Acrobat Reader for viewing PDF files

l_ |—§ |O Internet

B

Figure 27. Submit Confirmation Page
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