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Overview 
 
The Proposals, Awards and Status module of FastLane is the primary NSF applicant interface.  
All its functions are intended for the use of Principle Investigators (PI’s) and for Co-Principle 
Investigators (Co-PI’s), and a few of them are accessible by Other Authorized Users (OAU’s).  
The module can be used to access the following permission-based functions: 
• Proposal Functions  

o Letters of Intent  
o Proposal Preparation  
o Proposal Status  
o Display Reference Status  
o Revise Submitted Proposal Budget  
o Proposal File Update  

• Award and Reporting Functions  
o Notifications and Requests  
o Continuation Funding Status  
o View/Print Award Documents  
o Project Reports System  
o Supplemental Funding Request  

• Change PI Information 

These functions are not discussed in detail in this user guide, but many of them are covered in 
subsequent user guides. 

To gain access to this module, the user must have an account with the appropriate permissions for 
accessing at least one of the functions listed above.  The user must log in each time he or she wishes 
to access the system.  The user must also change his or her password at least every 365 days (or 120 
days for users with Financial Functions permissions). 
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1. Log In 

1.1. PI/Co-PI Log In  

For the PI or Co-PI, the user needs his or her Last Name, Social Security Number (actual SSN or 
pseudo-SSN assigned at account creation), and Password.  The user must also acknowledge the 
Rules of Behavior each time he or she changes his or her password (including during the user’s 
first log in). 

To access Proposals, Awards and Status, the user must complete the following steps: 

1. From the FastLane home page, click on Proposals, Awards and Status using the main 
navigation bar (Figure 1-1). 

 
Figure 1-1: FastLane Home - Main Navigation 

2. In the PI/Co-PI Log In (Figure 1-2), enter the Last Name, SSN, and Password. 
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Figure 1-2: Proposals, Awards and Status Log In screen 

3. Click “Log In” on the Proposals, Awards and Status screen (Figure 1-2). 

4. In the following situations, the user must acknowledge Rules of Behavior and change his 
or her password before being admitted access to the system: 

a. The user logs in for the first time following the account creation (by another user). 
b. The user self-registers through Postdoctoral Fellowships or Other Programs. 
c. The user chooses to reset his or her password following a warning after log in 

informing the user that his or her password will expire in 10 or fewer days. 
d. The user, after a successful log in using an un-expired password, selects the 

Change Password link from the navigation. 
e. The user logs in using an expired password.  (A password expires 365 days after 

being set for most users.  Passwords expire after 120 days for Financial Functions 
users.) 

f. The user logs in after having FastLane reset his or her password through the 
“Forgot Password”  or "Password Rest" link. 

g. The user logs in after an NSF administrator has reset his or her password.  
h. The user, prior to log in, clicks on “Change Password” link and logs in from the 

“Password Change” page.  This link may be found on the left hand side of the 
Proposals, Awards and Status threshold page. 

See Password Change on page 9 for detailed instructions on acknowledging Rules of 
Behavior and changing passwords. 
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1.2. OAU Log In by Proposal ID 

For the Other Authorized User (OAU) Logging In by Proposal ID, the user needs his or her Last 
Name, Social Security Number (actual SSN or pseudo-SSN assigned at account creation), and 
Password as well as the Proposal ID and Proposal PIN associated with the proposal he or she 
wishes to view, edit, revise, or update.  The user must also acknowledge the Rules of Behavior 
(ROB) each time he or she changes his or her password (including during the user’s first log in). 

To access Proposals, Awards and Status, the user must complete the following steps: 

1. From the FastLane home page, click on Proposals, Awards and Status using the main 
navigation bar (Figure 1-3). 

 
Figure 1-3: FastLane Home - Main Navigation 

2. In the Other Authorized Users (OAU) Log In (Figure 1-4), enter the OAU Last Name, 
OAU SSN, OAU Password, Proposal ID, and Proposal PIN and select Proposal 
Preparation, Revised Proposal Budget, or Proposal File Update radio button. 

 
Figure 1-4: Proposals, Awards and Status screen 
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3. Click “Log In” on the Proposals, Awards and Status screen (Figure 1-4). 

4. In the following situations, the user must acknowledge Rules of Behavior and change his 
or her password before being admitted access to the system: 

a. The user logs in for the first time following the account creation (by another user). 
b. The user self-registers through Postdoctoral Fellowships or Other Programs. 
c. The user chooses to reset his or her password following a warning after log in 

informing the user that his or her password will expire in 10 or fewer days. 
d. The user, after a successful log in using an un-expired password, selects the 

Change Password link from the navigation. 
e. The user logs in using an expired password.  (A password expires 365 days after 

being set for most users.  Passwords expire after 120 days for Financial Functions 
users.) 

f. The user logs in after having FastLane reset his or her password through the 
“Forgot Password”  or "Password Rest" link. 

g. The user logs in after an NSF administrator has reset his or her password.  
h. The user, prior to log in, clicks on “Change Password” link and logs in from the 

“Password Change” page.  This link may be found on the left hand side of the 
Proposals, Awards and Status threshold page. 

See Password Change on page 9 for detailed instructions on acknowledging Rules of 
Behavior and changing passwords. 

1.3. OAU Log In by Award Number 

For the Other Authorized Users (OAU’s) Log In by Award Number, the user needs an Award 
Number for which the user is authorized to view a Project Report, an OAU Social Security 
Number (actual SSN or pseudo-SSN assigned at account creation), and the Award PIN 
associated with said award.  The user must also acknowledge the Rules of Behavior (ROB) each 
time he or she logs in. 

To access Proposals, Awards and Status, the user must complete the following steps: 

1. From the FastLane home page, click on Proposals, Awards and Status using the main 
navigation bar (Figure 1-5). 

 
Figure 1-5: FastLane Home - Main Navigation 

2. In the OAU Log In by Award Number (Figure 1-6), enter the Award Number, the SSN, 
and the Award PIN. 
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Figure 1-6: Proposals, Awards and Status screen 

3. Click “Log In” on the Proposals, Awards and Status screen (Figure 1-6). 

4. Read the Rules of Behavior, and click on the “I have read and accept the Rules of 
Behavior” check box on the Rules of Behavior screen (Figure 1-7). 

 
Figure 1-7: Rules of Behavior screen 

5. Click “Accept” on the Rules of Behavior screen (Figure 1-7). 
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*Note: If you choose to decline the Rules of Behavior by clicking “Decline”, you will be 
logged out of the system.  If you click “Accept” without clicking on the check box, you will 
receive an error message and be prompted to click on the check box. 

6. Please read the Publicity, Patent Rights, and Privacy screen then click “Continue” 
(Figure 1-8).  

 
Figure 1-8: Publicity, Patent Rights, and Privacy screen 

7 



PROPOSALS, AWARDS AND STATUS USER GUIDES ACCESSING FUNCTIONS: LOG IN AND PASSWORD CHANGE 

2. Reset Password 
 
A user who forgets his or her password can have the password reset as long as the user knows his 
or her Last Name, Social Security Number (actual SSN or pseudo-SSN assigned at account 
creation), and e-mail address that matches the e-mail address listed on his or her user account.  
To reset a password, the user must complete the following steps: 

1. From the Proposals, Awards and Status Log In screen (Figure 1-2), click on the 
Forgot Password link.  

2. Enter your SSN, Last Name, and E-Mail on the Password Reset screen (Figure 2-1). 

 
Figure 2-1: Password Reset screen 

3. Click login on the Password Reset screen (Figure 2-1). 

4. Your temporary password will be sent to you via e-mail, and you will be required to 
acknowledge Rules of Behavior and change your password the next time you log in. 
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3. Password Change 
When setting a new password, the user must first acknowledge Rules of Behavior (ROB). 

To set a new password, the user must complete the following steps: 

1. A password change may be initiated in any of the following ways: 
a. The user logs in for the first time following the account creation (by another user). 
b. The user self-registers through Postdoctoral Fellowships or Other Programs. 
c. The user chooses to reset his or her password following a warning after log in 

informing the user that his or her password will expire in 10 or fewer days. 
d. The user, after a successful log in using an un-expired password, selects the Change 

Password link from the navigation. 
e. The user logs in using an expired password.  (A password expires 365 days after 

being set for most users.  Passwords expire after 120 days for users with Financial 
Functions permissions.) 

f. The user logs in after having FastLane reset his or her password through the “Forgot 
Password”  or "Password Rest" link. 

g. The user logs in after an NSF administrator has reset his or her password.  
h. The user, prior to log in, clicks on “Change Password” link and logs in from the 

“Password Change” page.  This link may be found on the left hand side of the 
Proposals, Awards and Status threshold page. 

2. Read the Rules of Behavior and click on the “I have read and accept the Rules of 
Behavior” check box on the Rules of Behavior screen (Figure 3-1). 

 
Figure 3-1: Rules of Behavior screen 

3. Click the “Accept” button on the Rules of Behavior screen (Figure 3-1). 
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*Note: If you choose to decline the Rules of Behavior by clicking “Decline”, you will be 
logged out of the system.  If you click “Accept” without clicking on the check box, you will 
receive an error message and be prompted to click on the check box. 

4. Enter your current/old/temporary password (if requested), and a new password twice 
(once in each of the 2 text boxes) on the Change Password screen (Figure 3-2). 

* Note: Passwords must be 6 to 20 characters in length, must contain at least 1 numeric and 
1 alpha character, are not case sensitive, cannot be a repeat of one the previous 3 
passwords, and expire every 365 days (120 days for users with Financial Functions 
permissions). 

   

 

Figure 3-2: Change Password screen(s) 

5. Click the button* on the Change Password screen to continue with the Password Change. 

* Note: This button may be titled “Submit,” “Change Password,” or “Login.” 
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